
Preparing Excel files for databases 
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First row is column name; 
only one row for header. 

Field names are brief; do 
not start with a number, 
only punctuation is _ 
(underscore).   
 

Extra summary lines in header and 
footer removed 

County name doesn’t include the 
word ‘County’. 

Watch for misspelled county names:  
DeKalb, McDonald, Daviess 
 
All of the county names that start with 
Saint should be abbreviated as St. (be 
sure and get the period at the end).  
The abbreviation for Sainte 
Genevieve is Ste. (feminine form of 
the saint abbreviation). 
 


